
Rust College Student Worksite 
SIGN-IN/SIGN-OUT SHEET 

 
This form is to be used by all students on work study as a daily sign-in/out sheet. 

 
Student’s Name:                                                                                                 Student ID:                                                                       . 

                                                        Please Print 
Month____________________________________     Academic School Year___________________ 

 
Supervisor’s Name:  ________________________________________Department: __________________________________________ 

 
First Week  

Week Days Dates Name of Activity 
Brief Description 

Beginning 
Time 

Ending 
Time 

Student’s Signature Supervisor’s 
Signature 

Total 
Hours 

Monday        

Tuesday        

Wednesday        

Thursday        

Friday        

Saturday        

Sunday        

 
Second Week  

Week Days Dates Name of Activity 
Brief Description 

Beginning 
Time 

Ending 
Time 

Student’s Signature Supervisor’s 
Signature 

Total 
Hours 

Monday        

Tuesday        

Wednesday        

Thursday        

Friday        

Saturday        

Sunday        

 
Student’s Name:                                                                                                 Student ID:                                                                       . 

                                                        Please Print 



 
 
 

Third Week  
Week Days Dates Name of Activity 

Brief Description 
Beginning 

Time 
Ending 
Time 

Student’s Signature Supervisor’s 
Signature 

Total 
Hours 

Monday        

Tuesday        

Wednesday        

Thursday        

Friday        

Saturday        

Sunday        

 
Fourth Week  

Week Days Dates Name of Activity 
Brief Description 

Beginning 
Time 

Ending 
Time 

Student’s Signature Supervisor’s 
Signature 

Total 
Hours 

Monday        

Tuesday        

Wednesday        

Thursday        

Friday        

Saturday        

Sunday        

 
Note to Supervisors: Please file this form in the Work Study Student’s file in your office for future references.  The 
Student may make a copy of this form for their personal file. 
 
Hours worked and recorded on this form must be transferred to the Master Time Sheet which must be returned to the 
Financial Aid Office to be processed for compensation. 


	Students Name: 
	Student ID: 
	Month: 
	Academic School Year: 
	Supervisors Name: 
	Department: 
	Week Days: 
	DatesMonday: 
	Name of Activity Brief DescriptionMonday: 
	Beginning TimeMonday: 
	Ending TimeMonday: 
	Students SignatureMonday: 
	Supervisors SignatureMonday: 
	Total HoursMonday: 
	DatesMonday_2: 
	Name of Activity Brief DescriptionMonday_2: 
	Beginning TimeMonday_2: 
	Ending TimeMonday_2: 
	Students SignatureMonday_2: 
	Supervisors SignatureMonday_2: 
	Total HoursMonday_2: 
	DatesTuesday: 
	Name of Activity Brief DescriptionTuesday: 
	Beginning TimeTuesday: 
	Ending TimeTuesday: 
	Students SignatureTuesday: 
	Supervisors SignatureTuesday: 
	Total HoursTuesday: 
	DatesTuesday_2: 
	Name of Activity Brief DescriptionTuesday_2: 
	Beginning TimeTuesday_2: 
	Ending TimeTuesday_2: 
	Students SignatureTuesday_2: 
	Supervisors SignatureTuesday_2: 
	Total HoursTuesday_2: 
	DatesWednesday: 
	Name of Activity Brief DescriptionWednesday: 
	Beginning TimeWednesday: 
	Ending TimeWednesday: 
	Students SignatureWednesday: 
	Supervisors SignatureWednesday: 
	Total HoursWednesday: 
	DatesWednesday_2: 
	Name of Activity Brief DescriptionWednesday_2: 
	Beginning TimeWednesday_2: 
	Ending TimeWednesday_2: 
	Students SignatureWednesday_2: 
	Supervisors SignatureWednesday_2: 
	Total HoursWednesday_2: 
	DatesThursday: 
	Name of Activity Brief DescriptionThursday: 
	Beginning TimeThursday: 
	Ending TimeThursday: 
	Students SignatureThursday: 
	Supervisors SignatureThursday: 
	Total HoursThursday: 
	DatesThursday_2: 
	Name of Activity Brief DescriptionThursday_2: 
	Beginning TimeThursday_2: 
	Ending TimeThursday_2: 
	Students SignatureThursday_2: 
	Supervisors SignatureThursday_2: 
	Total HoursThursday_2: 
	DatesFriday: 
	Name of Activity Brief DescriptionFriday: 
	Beginning TimeFriday: 
	Ending TimeFriday: 
	Students SignatureFriday: 
	Supervisors SignatureFriday: 
	Total HoursFriday: 
	DatesFriday_2: 
	Name of Activity Brief DescriptionFriday_2: 
	Beginning TimeFriday_2: 
	Ending TimeFriday_2: 
	Students SignatureFriday_2: 
	Supervisors SignatureFriday_2: 
	Total HoursFriday_2: 
	DatesSaturday: 
	Name of Activity Brief DescriptionSaturday: 
	Beginning TimeSaturday: 
	Ending TimeSaturday: 
	Students SignatureSaturday: 
	Supervisors SignatureSaturday: 
	Total HoursSaturday: 
	DatesSaturday_2: 
	Name of Activity Brief DescriptionSaturday_2: 
	Beginning TimeSaturday_2: 
	Ending TimeSaturday_2: 
	Students SignatureSaturday_2: 
	Supervisors SignatureSaturday_2: 
	Total HoursSaturday_2: 
	DatesSunday: 
	Name of Activity Brief DescriptionSunday: 
	Beginning TimeSunday: 
	Ending TimeSunday: 
	Students SignatureSunday: 
	Supervisors SignatureSunday: 
	Total HoursSunday: 
	DatesSunday_2: 
	Name of Activity Brief DescriptionSunday_2: 
	Beginning TimeSunday_2: 
	Ending TimeSunday_2: 
	Students SignatureSunday_2: 
	Supervisors SignatureSunday_2: 
	Total HoursSunday_2: 
	Week Days_2: 
	DatesMonday_3: 
	Name of Activity Brief DescriptionMonday_3: 
	Beginning TimeMonday_3: 
	Ending TimeMonday_3: 
	Students SignatureMonday_3: 
	Supervisors SignatureMonday_3: 
	Total HoursMonday_3: 
	DatesMonday_4: 
	Name of Activity Brief DescriptionMonday_4: 
	Beginning TimeMonday_4: 
	Ending TimeMonday_4: 
	Students SignatureMonday_4: 
	Supervisors SignatureMonday_4: 
	Total HoursMonday_4: 
	DatesTuesday_3: 
	Name of Activity Brief DescriptionTuesday_3: 
	Beginning TimeTuesday_3: 
	Ending TimeTuesday_3: 
	Students SignatureTuesday_3: 
	Supervisors SignatureTuesday_3: 
	Total HoursTuesday_3: 
	DatesTuesday_4: 
	Name of Activity Brief DescriptionTuesday_4: 
	Beginning TimeTuesday_4: 
	Ending TimeTuesday_4: 
	Students SignatureTuesday_4: 
	Supervisors SignatureTuesday_4: 
	Total HoursTuesday_4: 
	DatesWednesday_3: 
	Name of Activity Brief DescriptionWednesday_3: 
	Beginning TimeWednesday_3: 
	Ending TimeWednesday_3: 
	Students SignatureWednesday_3: 
	Supervisors SignatureWednesday_3: 
	Total HoursWednesday_3: 
	DatesWednesday_4: 
	Name of Activity Brief DescriptionWednesday_4: 
	Beginning TimeWednesday_4: 
	Ending TimeWednesday_4: 
	Students SignatureWednesday_4: 
	Supervisors SignatureWednesday_4: 
	Total HoursWednesday_4: 
	DatesThursday_3: 
	Name of Activity Brief DescriptionThursday_3: 
	Beginning TimeThursday_3: 
	Ending TimeThursday_3: 
	Students SignatureThursday_3: 
	Supervisors SignatureThursday_3: 
	Total HoursThursday_3: 
	DatesThursday_4: 
	Name of Activity Brief DescriptionThursday_4: 
	Beginning TimeThursday_4: 
	Ending TimeThursday_4: 
	Students SignatureThursday_4: 
	Supervisors SignatureThursday_4: 
	Total HoursThursday_4: 
	DatesFriday_3: 
	Name of Activity Brief DescriptionFriday_3: 
	Beginning TimeFriday_3: 
	Ending TimeFriday_3: 
	Students SignatureFriday_3: 
	Supervisors SignatureFriday_3: 
	Total HoursFriday_3: 
	DatesFriday_4: 
	Name of Activity Brief DescriptionFriday_4: 
	Beginning TimeFriday_4: 
	Ending TimeFriday_4: 
	Students SignatureFriday_4: 
	Supervisors SignatureFriday_4: 
	Total HoursFriday_4: 
	DatesSaturday_3: 
	Name of Activity Brief DescriptionSaturday_3: 
	Beginning TimeSaturday_3: 
	Ending TimeSaturday_3: 
	Students SignatureSaturday_3: 
	Supervisors SignatureSaturday_3: 
	Total HoursSaturday_3: 
	DatesSaturday_4: 
	Name of Activity Brief DescriptionSaturday_4: 
	Beginning TimeSaturday_4: 
	Ending TimeSaturday_4: 
	Students SignatureSaturday_4: 
	Supervisors SignatureSaturday_4: 
	Total HoursSaturday_4: 
	DatesSunday_3: 
	Name of Activity Brief DescriptionSunday_3: 
	Beginning TimeSunday_3: 
	Ending TimeSunday_3: 
	Students SignatureSunday_3: 
	Supervisors SignatureSunday_3: 
	Total HoursSunday_3: 
	DatesSunday_4: 
	Name of Activity Brief DescriptionSunday_4: 
	Beginning TimeSunday_4: 
	Ending TimeSunday_4: 
	Students SignatureSunday_4: 
	Supervisors SignatureSunday_4: 
	Total HoursSunday_4: 
	Students Name_2: 
	Student ID_2: 
	Week Days_3: 
	DatesMonday_5: 
	Name of Activity Brief DescriptionMonday_5: 
	Beginning TimeMonday_5: 
	Ending TimeMonday_5: 
	Students SignatureMonday_5: 
	Supervisors SignatureMonday_5: 
	Total HoursMonday_5: 
	DatesMonday_6: 
	Name of Activity Brief DescriptionMonday_6: 
	Beginning TimeMonday_6: 
	Ending TimeMonday_6: 
	Students SignatureMonday_6: 
	Supervisors SignatureMonday_6: 
	Total HoursMonday_6: 
	DatesTuesday_5: 
	Name of Activity Brief DescriptionTuesday_5: 
	Beginning TimeTuesday_5: 
	Ending TimeTuesday_5: 
	Students SignatureTuesday_5: 
	Supervisors SignatureTuesday_5: 
	Total HoursTuesday_5: 
	DatesTuesday_6: 
	Name of Activity Brief DescriptionTuesday_6: 
	Beginning TimeTuesday_6: 
	Ending TimeTuesday_6: 
	Students SignatureTuesday_6: 
	Supervisors SignatureTuesday_6: 
	Total HoursTuesday_6: 
	DatesWednesday_5: 
	Name of Activity Brief DescriptionWednesday_5: 
	Beginning TimeWednesday_5: 
	Ending TimeWednesday_5: 
	Students SignatureWednesday_5: 
	Supervisors SignatureWednesday_5: 
	Total HoursWednesday_5: 
	DatesWednesday_6: 
	Name of Activity Brief DescriptionWednesday_6: 
	Beginning TimeWednesday_6: 
	Ending TimeWednesday_6: 
	Students SignatureWednesday_6: 
	Supervisors SignatureWednesday_6: 
	Total HoursWednesday_6: 
	DatesThursday_5: 
	Name of Activity Brief DescriptionThursday_5: 
	Beginning TimeThursday_5: 
	Ending TimeThursday_5: 
	Students SignatureThursday_5: 
	Supervisors SignatureThursday_5: 
	Total HoursThursday_5: 
	DatesThursday_6: 
	Name of Activity Brief DescriptionThursday_6: 
	Beginning TimeThursday_6: 
	Ending TimeThursday_6: 
	Students SignatureThursday_6: 
	Supervisors SignatureThursday_6: 
	Total HoursThursday_6: 
	DatesFriday_5: 
	Name of Activity Brief DescriptionFriday_5: 
	Beginning TimeFriday_5: 
	Ending TimeFriday_5: 
	Students SignatureFriday_5: 
	Supervisors SignatureFriday_5: 
	Total HoursFriday_5: 
	DatesFriday_6: 
	Name of Activity Brief DescriptionFriday_6: 
	Beginning TimeFriday_6: 
	Ending TimeFriday_6: 
	Students SignatureFriday_6: 
	Supervisors SignatureFriday_6: 
	Total HoursFriday_6: 
	DatesSaturday_5: 
	Name of Activity Brief DescriptionSaturday_5: 
	Beginning TimeSaturday_5: 
	Ending TimeSaturday_5: 
	Students SignatureSaturday_5: 
	Supervisors SignatureSaturday_5: 
	Total HoursSaturday_5: 
	DatesSaturday_6: 
	Name of Activity Brief DescriptionSaturday_6: 
	Beginning TimeSaturday_6: 
	Ending TimeSaturday_6: 
	Students SignatureSaturday_6: 
	Supervisors SignatureSaturday_6: 
	Total HoursSaturday_6: 
	DatesSunday_5: 
	Name of Activity Brief DescriptionSunday_5: 
	Beginning TimeSunday_5: 
	Ending TimeSunday_5: 
	Students SignatureSunday_5: 
	Supervisors SignatureSunday_5: 
	Total HoursSunday_5: 
	DatesSunday_6: 
	Name of Activity Brief DescriptionSunday_6: 
	Beginning TimeSunday_6: 
	Ending TimeSunday_6: 
	Students SignatureSunday_6: 
	Supervisors SignatureSunday_6: 
	Total HoursSunday_6: 
	Week Days_4: 
	DatesMonday_7: 
	Name of Activity Brief DescriptionMonday_7: 
	Beginning TimeMonday_7: 
	Ending TimeMonday_7: 
	Students SignatureMonday_7: 
	Supervisors SignatureMonday_7: 
	Total HoursMonday_7: 
	DatesMonday_8: 
	Name of Activity Brief DescriptionMonday_8: 
	Beginning TimeMonday_8: 
	Ending TimeMonday_8: 
	Students SignatureMonday_8: 
	Supervisors SignatureMonday_8: 
	Total HoursMonday_8: 
	DatesTuesday_7: 
	Name of Activity Brief DescriptionTuesday_7: 
	Beginning TimeTuesday_7: 
	Ending TimeTuesday_7: 
	Students SignatureTuesday_7: 
	Supervisors SignatureTuesday_7: 
	Total HoursTuesday_7: 
	DatesTuesday_8: 
	Name of Activity Brief DescriptionTuesday_8: 
	Beginning TimeTuesday_8: 
	Ending TimeTuesday_8: 
	Students SignatureTuesday_8: 
	Supervisors SignatureTuesday_8: 
	Total HoursTuesday_8: 
	DatesWednesday_7: 
	Name of Activity Brief DescriptionWednesday_7: 
	Beginning TimeWednesday_7: 
	Ending TimeWednesday_7: 
	Students SignatureWednesday_7: 
	Supervisors SignatureWednesday_7: 
	Total HoursWednesday_7: 
	DatesWednesday_8: 
	Name of Activity Brief DescriptionWednesday_8: 
	Beginning TimeWednesday_8: 
	Ending TimeWednesday_8: 
	Students SignatureWednesday_8: 
	Supervisors SignatureWednesday_8: 
	Total HoursWednesday_8: 
	DatesThursday_7: 
	Name of Activity Brief DescriptionThursday_7: 
	Beginning TimeThursday_7: 
	Ending TimeThursday_7: 
	Students SignatureThursday_7: 
	Supervisors SignatureThursday_7: 
	Total HoursThursday_7: 
	DatesThursday_8: 
	Name of Activity Brief DescriptionThursday_8: 
	Beginning TimeThursday_8: 
	Ending TimeThursday_8: 
	Students SignatureThursday_8: 
	Supervisors SignatureThursday_8: 
	Total HoursThursday_8: 
	DatesFriday_7: 
	Name of Activity Brief DescriptionFriday_7: 
	Beginning TimeFriday_7: 
	Ending TimeFriday_7: 
	Students SignatureFriday_7: 
	Supervisors SignatureFriday_7: 
	Total HoursFriday_7: 
	DatesFriday_8: 
	Name of Activity Brief DescriptionFriday_8: 
	Beginning TimeFriday_8: 
	Ending TimeFriday_8: 
	Students SignatureFriday_8: 
	Supervisors SignatureFriday_8: 
	Total HoursFriday_8: 
	DatesSaturday_7: 
	Name of Activity Brief DescriptionSaturday_7: 
	Beginning TimeSaturday_7: 
	Ending TimeSaturday_7: 
	Students SignatureSaturday_7: 
	Supervisors SignatureSaturday_7: 
	Total HoursSaturday_7: 
	DatesSaturday_8: 
	Name of Activity Brief DescriptionSaturday_8: 
	Beginning TimeSaturday_8: 
	Ending TimeSaturday_8: 
	Students SignatureSaturday_8: 
	Supervisors SignatureSaturday_8: 
	Total HoursSaturday_8: 
	DatesSunday_7: 
	Name of Activity Brief DescriptionSunday_7: 
	Beginning TimeSunday_7: 
	Ending TimeSunday_7: 
	Students SignatureSunday_7: 
	Supervisors SignatureSunday_7: 
	Total HoursSunday_7: 
	DatesSunday_8: 
	Name of Activity Brief DescriptionSunday_8: 
	Beginning TimeSunday_8: 
	Ending TimeSunday_8: 
	Students SignatureSunday_8: 
	Supervisors SignatureSunday_8: 
	Total HoursSunday_8: 


